Join a Teams Meeting with an External Email Account

(This is for users who have external accounts (ex: gmail, yahoo) who wishes Join Team Meeting)

NOTE: For best experience download and install Microsoft Teams at https://teams.microsoft.com/downloads

Participants can Join using Desktops, or mobile devices (iphone, ipad, etc)

01) Look for a Teams invitation in your email and Accept the Invitation

b Smail
© . _ ,

& Primary - M'i‘ __ e L 3 mw = ‘l QL
* Google Security alert - New device signed In fo pphatseggmall com Your Google Account was Just signed in to from 3 new Windews, 034 A i ‘
L] Southwest Click M, 35 AM #
= Masriott Benvey sara
> +
B AMazon com May 2
- My &8
- e Tez, dohn (BOS) Regutar Invitation to Extemal Email Address - [ TS
-] Hiint May 28
i Amazsn com Wy 38
= [l ¢ Camoll, John (BOS) FW: Bublic Safety and Neig ey 28, gular hesting - iginel App From- (8] wayzs

02) Click on the Join link (or call into the Conference number with the Access Code)
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o Microsoft Teams Meeting

Tentatively Accept Decline

Don't forward this invitation. Go to Microsoft Teams to invite additional people.
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Join live event

Jaoin as producer or presenter when it's ime for the fve event
Do not forward this invite to the attendees.
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03) Launch the Teams Client

Dawnload the Windews app

How do you want to join Continue on this browser
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) Open your Teams app

04) Enter your Name and Click on the Join Now

Choose your audic and video settings for

Meeting now

Enter name Joir now

£33 Custom Setup

Other join options

& Audio off %, Phone audio

05) You will be placed in the Lobby. Please wait to be admitted.

Someone in the meeting should let you in soon
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Please reference Department manual for addition instructions and best practices



